	


ahmed nabil mahmoud hassan
7.zaablawy st,matbaa , haram

 • Mobile Phone: (002) 012-27102603
   • E-mail: ahmed_nabiltahhan@yahoo.com
	objective

	
	
Currently looking for a challenging opportunity, where I could have the chance to learn and enhance my capability and my creative skills with emphasis on continuous accumulation of knowledge especially in the Business Administration, Customer Service & Marketing field.

	Education

	
	2001-2006 faculity of arts and education french department 6th of october university 


	Languages

	
	
Arabic      Mother Tongue

English     very good in both Writing & Speaking
3-  French      very good in both Writing & Speaking



	COMPUTER SKILLS

	
	
Having the ICDL Certification, from Education Master Training & Development Center.

Intensive Course on 1.06.2011




Very Good accuracy in Typing in both English & Arabic. 




Excellent Knowledge of Word, Power Point, Excel, Access, & Internet Explorer.



	PERSONAL SKILLS

	
	
→Supervise support staff.

→Have good communication skills and great organizational skills.

→ Have good sense of management.

→ Ability to be a cooperative player on the team work. 

→ Decision-making ability.

→ Accuracy with record keeping.

→ Good observant, imagine alternatives.

→ Easily adapt to new work environment.

→ Ambitious personality, can work under pressure.

→ Managing income.

→ Approving office budgets.

→ Handling paper work.

→ Supervising administrative staff.

→ Liaising with clients.

→ Drafting cheques, invoices and receipts.

	Courses received
↔Course in the British Council in General English.
 ( the training period was from 20/7/2010 till 5/9/2010)
PERSONAL INFORMATION

	
	Date of Birth: 14/9/1984
Marital Status: married
Military Status: exempted 
Nationality: Egyptian
previous job:  French teacher at spatiss private school


	interestS

	
	 Foot ball, Travelling, Surfing the net & Sport.



